FREEMASON HARBOUR CONDOMINIUM ASSOCIATION

MOVE-IN/OUT INFORMATION

The following information is a condensed version of the Move in and Move out Procedures for Freemason Harbour Condominium and is being provided to you to help make your move into or out of this condominium as trouble-free as possible.  Please make certain your mover has a copy of attached form.

1.  ALL moves must be scheduled between 8:00 am and 4:00 pm, Monday through Friday, with the exception of holidays.  Moves are not allowed on holidays.  The move-in/out MUST BE COMPLETED BY 4:00 pm.  Scheduling is to be done with the On-Site Manager, at least 24 hours, in advance.

2.  A move-in/out fee of $25.00 is required for elevator preparation, inspections and administration.  A separate $250.00 deposit is also required.  This deposit, made payable to Freemason Harbour Condos, minus charges for common area damages, if any, is refundable; however, if the move is not completed by 4:00 pm, except for any period of time when the elevator is inoperative due to mechanical or electrical failure, this deposit is automatically forfeited.  The fee and the deposit must be paid at the time your move is scheduled with the On-Site Manager.

3.  When moving into the Freemason Harbour, all possessions must go from the moving vehicle into the elevator and from the elevator into the unit.  Personal items, furniture, boxes, etc., can not, at any time, be placed on the common elements, i.e., in the lobby area or hallways.

4.  When moving out of Freemason Harbour, all possessions must go from the unit into the elevator and from the elevator into the moving vehicle.  Personal items, furniture, boxes, etc., can not, at any time, be placed on the common elements, i.e., in the hallways or the lobby area.

5.  Movers are to furnish their own dollies, carts or other conveyances.  The Condominium owned carts, valet carts and other carts are designed for light load domestic use and are NOT to be used for moving in or out of units.

6.  All boxes and/or crates used in your move must be broken down and stacked, neatly, in the designated area of the first floor disposal room, or picked up by your moving company.  Residents will be charged a fee if the Association employees must deal with the boxes and/or debris resulting from a move.

I hereby acknowledge receipt of the Freemason Harbour Move-In/Out Information and Procedures:

Name: ________________________________  Unit#____________

Signature: _______________________________________________

Move-In ___  Move-out ___ Scheduled On: ___________________

Scheduled By: ___________________________ Date: __________

*1 This is a Violation of Safety and City Fire Code and must be enforced.
6/22/00

Freemason Harbour Condominium Association

255 College Cross,  Norfolk, Virginia 23510-1134

(757) 627-2686 * Fax (757) 627-2138

INFORMATION SHEET FOR MOVERS

1.
ALL moves must be scheduled between 8:00am and 4:00pm, Monday through Friday, with the exception of holidays.  Moves are not allowed on holidays.  The move-in/out MUST BE COMPLETED BY 4:00pm.  


Keep in mind when scheduling that using an elevator when moving does take additional time as well as some units are quite a distance from the elevator.  These items should be taken into consideration so that the move-in/out will be completed by 4:00pm. 

2.
•At the Plaza Building (the main building), moving trucks should park in the delivery driveway and use the service entrance and elevator.


•When moving into the building on the pier, the moving trucks should park at either end of the building.  Front Desk staff will gladly direct you to these areas.


At no time is a moving van to be parked by the marina gate or on the street leading behind the main building off of Botetourt and College Place.  There are garage doors and a fire lane in this area which are never to be blocked.

3.
When moving into Freemason Harbour Condominiums, all possessions must go from the moving vehicle into the elevator and from the elevator into the unit.  Personal items, furniture, boxes, etc., cannot, at any time, be placed on the common elements, i.e., in the lobby area or hallways.  This is a Violation of Safety and City Fire Code and must be enforced.

4.
When moving out of Freemason Harbour Condominiums, all possessions must go from the unit into the elevator and from the elevator into the moving vehicles.  Personal items, furniture, boxes, etc., cannot, at any time, be placed on the common elements, i.e., in the hallways or the lobby area.  This is a Violation of Safety and City Fire Code and must be enforced.

5.
Movers are to furnish their own dollies, carts or other conveyances.  The Condominium owned carts, valet carts and other carts are designed for light load domestic use and are NOT to be used for moving in or out of units.

6.
All boxes and/or crates must be broken down and stacked, neatly, in the designated area of the first floor disposal room or picked up by the moving company. 
